GOVERMNMENT OF WEST BENGAL
HIGHER EDUCATION, SCIENCE & TECHNOLOGY
AND BIOTECHNOLGY DEPARTMENT
(UNIVERSITY BRANCH)

BIKASH BHABAN, SALT LAKE
KOLKATA-700091

No, 1343-Edn (U) 1U-41/11 (Pt) bate: 07.12.2017
NOTIFICATION

Consequent upon the Notification of the University Grants Commission’s (4" Amendment) Regulations
published vide Number F.[-2/2016 dated 11.07.2016. and in continuaiion of the Department’s Order vide
No. 1197-Edn (U) dated 31.12.2012, the matter regarding adoption of the Regulations was under active
consideration of this Department for sometime past. I‘

After careful consideration of all the aspects in this regard, the Governor, has now been pleased te
direct that the teachers, librarians and other Academic staff of State-aided Universities in West Bengal,
who come under the administrative jurisdiction of this Department, shall be guided by the Career
Advancement Scheme (CAS) detailed in the Annexures to this notification.

In this connection, the Governor is further pleased to direct that if the assessment period of any
incumbent for the purpose of Career Advancement falls under both the UGCs Regulations, 20190 and
Regulations 2016, then for the purpose of computation of AP! score, the peried prior to 1ssuance of this
notification shall be guided by the Department’s Order vide No. 1197--Edn (U} dated 31.12.2012 and ai)
corresponding orders issued in this regard, and for the period falling afer the date of issuance of this
Notification shall be guided by the scheme provided in the Annexures to this netification.

This notification shall take immediate effect from the dare of its issuance.

By QOrder of the Governor,

SD/-
(Madhumita Ray)
Secretary
Governmsznt of West Bengal
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ANNEXURE (A)

To G.0. No. 1343-Edn (U) dated 07.12.2017

Guidelines and ferms and conditions towards Career Advancement Scheme subject to fulfiliment
of required API scores as prescribed in the UGC Regulations (4th Amendment) 2016 for the
teachers, librarians and other Academic Staff of the State-aided Universities in West Bengal.

APPENDIX — 111: TABLE I

(Please refer to UGC notification no. F.1-2/2016 dated 11" July, 2016)

ACADEMIC PERFORMANCE INDICATORS (AP]) FOR CAREER ADVANCEMENT
SCHEME (CAS) PROMOTIONS FOR ASSISTANT PROFESSOR, ASSOCIATE PROFESSOR
AND PROFESSOR IN UNIVERSITIES,

*Direct Teaching Hours per week

Assistant Professor 16
Associate Professor 14
Professor 14

Based on the teacher’s self-assessment, API scores are proposed for (a) teaching related activities;
domain knowledge; (b) participation in examination and evaluation; and (c) contribution to innovative
teaching, new courses et¢. The minimum API score required by teachers from this category is different
for different levels of promotion. The self- assessment score should be based on objectively verifiable
records. It shall be finzalized by the screening cum evaluation / selection committes. Universities may
detail the activities, in case institutional specificities require, adjust the weightages without changing
the minimum total API scores required under this category.

CATEGORY I: TEACHING, LEARNING AND EVALUATION RELATED ACTIVITIES

Ca : Associate Professor Professor
teg | Nature of
ory | Activity Assistant Professor
Actaal Max
Max. Score . Actual Score | Max. | Actual Score
I a. Direct 70 Actual hours | 60 Actual hours 60 Actual hours
Teaching spent per spent per spent per
academic academic vear acacamic year
year +7.3 +7.75 ~7.75
b. Examination 20 Actual hours | 20 Actual hours 10 Actual hours
duties (question spent per spent per spent per
paper setting, academic academic year academic year
Invigilation, 1 year 10 =i0 =10
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evaluation of
answer scripts) as
per allotment

¢. Innovative 10 Actual howrs | 15 Actual hours 20 Actual hours
Teaching — spent per spent per spent per
learning academic academic year academic year
methodologies, year =10 =10 +10

updating of

subject

contents/courses,

mentoring efc.

Note:
L. Direct Teaching §6/14/14 hours per week include the Lectures/Tutorials/Practical /Project
Supervision/Field Work_ .
2. University may prescribe minimum cut-off, say 75%, below which no scores may be assigned in
these sub-categories.
3. In consonance with established academic and teaching traditions, and with a view to reinforcing a
student-centric and caring approach the teachers are encouraged to work with students, beyond the
structure of classroom teaching. Indicatively, this could entail mentoring, guiding and counseling
students, In particular teachers would be the best placed to identify and address the needs of students
who may be differently abled. or require assistance to improve their academic performance, or to
overcome a disadvantage. There are no prescribed hours for such efforts, measured either in weeks or
menths, or in the context and calculation of the APT scores, these are nevertheless important and
significant activities that could be carried out by teachers.

CATEGORY II: PROFESSIONAL DEVELOPMENT, CO-CURRICULAR AND EXTENSION
ACTIVITIES

Based on the teacher’s self-assessment, Category II API scores are proposed for Professional
development, co-curricular and extension activities; and related contributions. The minimum API
required by teachers for eligibility for promotion is fixed in Table II (A). A list of items and scores is
given below. The self-assessment score should be based on objectively verifiable records and shall be
finalized by the screening cum evaluation committee for the promotion of Assistant Professor to higher
grades and selection committee for the promotion of Assistant Professor to Associate Professor and
Associate Professor to Professor and for direct recruitment of Associate Professor and Professor.

The model table below gives groups of activities and API scores. Universities may detail the activities
or, in case institutional specificities require, adjust the weightages without changing the minimum total
APl score required under this category.

Catego | Nature of Activity Maximum APT | Actual
ry 11 Score Score
a. Student related co-curricular, extension and field based 15 Actual
activities hours spent
. L . . per
B (1) Discipline related co-curricular activities (e.g. acadermic
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I remedial classes, career counseling, study visit, student year +10Q
{ seminar and other events.)
|
| (i) Other co-curricular activities (Cultural, Sports, NSS,
i ! NCC etc.)
Extension and dissemination activities {public /popular
lectures/talks/seminars ete.)

b. Contribution to corporate life and management of L5 Actual
the department and institution through participation in hours spent
academic  and  administrative  committess  and per
respansibilities. academic

year ~1(
1). Administrative responsibihty (including as Dean /
Principal / Chairperson / Convener / Teacher-in-
charge/similar other duties that require regular office hrs
for its discharge)
(i1}, Participation in Board of Smdies, Academic and
Administrative Committees

c. Professional  Development activities (such  as 15 Actual
participation  in  seminars, conferences, short term hours spent
fraining courses, industrial experience, talks, lectures in per
refreshers/faculty development courses, dissemination academic
and general articles and any other contribution year +10

CATEGORY-III: RESEARCH AND ACADEMIC CONTRIBUTIONS

Based on

contributions. The minimum API scores required for teachers from thi
different levels of promotion in universities and colleges. The self-
verifiable records

the teacher’s self-assessment, APl scores are roposed for research and academic
P

¢ category are different for
assessment score shall be based on
and shall be finalized by the screening cum evaluation committee for the promotion

of Assistant Professor to higher grades and Selection Committee for the promotion of Assistant
Professor to Associate Professor and Associate Professor to Professor and for direct recruitment of
Associate Professor and Professor.

Catggo Activity | Faculty of  Sciences / | Faculties of | Maximum score
Y Engineering / Agriculture / | Langnages /| for University /
Medical / Veterinary Sciences | Humanities / Arts / College teacher®
Social  Sciences  /
Library Physieal
education !
Management
Researc | Refereed Journals as notified | Refereed Journals as | 25 per Publication
h Papers | by the UGC# notified by the UGC#
II(A) | publishe
d in: Other Reputed Journals as Other Reputed Journals | 10 per Publication
notified by the UGC# as notified by the UGC
+
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III (13}

Publicati
ons
other
than
journal
articles
(books,
chapters
in
boolks)

Text/Reference, Books
published by International
Publishers, with ISBN/ISSN

number as approved by the
University and posted on its
website. The List will be
intimated to UGC,

Text/Reference, Books
published by
International
Publishers, with
[SBN/ISSN number as
approved by the
Untversity and posted
on its website. The List
will be intimated to
UGC.

30 per Book for
Single Auther

Subject Books, published by
National level publishers. with
ISBN/ISSN number or
State/Central Govt.
Publications as approved by
the University and posted on
its website. The List will be
intimated to UGC

Subject Books,
published by National
level publishers, with
ISBN/ISSN number or
State/Central Govt.
Publications as ~
approved by the
University and posted
on its website. The List
will be intimated to
UGC

20 per Book for
Single Author

Subject Books, published by
other local publishers, with
ISBN/ISSN number as
approved by the University and
posted on its website. The List
will be intimate to UGC

Subject Books,
published by other
local publishers, with
ISBN/ISSN number as
approved by the
University and posted
on 1ts website. The List
will be intimate to
uGc

L5 per Book for
Single Author

Chapters in Books, published
by NMational and International
level publishers, with
ISBN/ISSN number as
approved by the University and
posted on its website. The List
will be intimate to UGC

Chapters in Books,
published by National
and International leve]
publishers, with
ISBN/ISSN number as
approved by the
University and posted
on its website. The List
will be intimate to
uGC

International-10
per Chapter
National — 5 per
Chapter
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I¢C) | RESEARCH PROJECTS
(a) Major Prajects with grants | Major Projects with | 20 per Project
above Rs. 30 lalkhs grants above Rs. 5
lakhs
(b) Major Projects with grants | Major Projects with | 15 per project
1 (C Sponsore | above Rs. 5 lakhs up to Rs. 30 | grants above Rs 3
B lakhs lakhs up fo Rs. 5
Projects: lakhs
(c) Minor Project with grants | Minor Project with | 10 per project
above Rs. | lakh up to Rs.5 | grants above Rs. |
iakhs lalh up to Rs. 3
lakhs
HI{C) |Consulta | Amount mobilized with a | Amount mobilized | 10 for every Rs. 10
(i) ncy minimumn of Rs.. 10 lakhs with a minimum of | lakhs and Rs. 2 lakhs
Projects Rs. 2 lakhs
U {C) | Projects Patent/Technology transfer / | Major Policy | 30 for each
(ii1) Outcome | Product / Process document prepared | International/20 for
/ Qutputs for international | each national level
bodies like | output or patent.
WHO/UNO/UNESC | Major policy
O/UNICEF etc. | document of
Central State | International bodies
Govt./Local Bodies - 30 Central
Government -~ 20,
State Govt.-10 Local
bodies — 5
UI{D) | RESEARCH GUIDANCE
M (D) | M.Phil Degree awarded Degree awarded 3 per candidate
(D
IHI(D) | PhD. Degree awarded / Degree awarded / Thesis 13/10 per candidate
{i1) Thesis submitted submitted
IIE Fellowships, Awards and Invited lectures delivered in conferences / seminars
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N

11 (E) Fellowshi International International 15 peraward/ 15 per
(1 ps/ Award/Fellowship Award/Fellowship from Fellowship
Awards from academic academic
bodies bodies/Associations
National National 10 per award / 10 per
Award/Fellowship Award/Fellowship from Fellowship
from academic academic bodies/
bodies Associations
State/University State/University level 5 per award
level award from award from academic
academic bodies bodies/ Associations
11 () Invifed International Interpational 7 per lecture /5 per
(i1} lectures/ paper presented
papers -
National level National level 5 per lecture/3 per
paper presented
State/University State/University level 3 per lecture /2 per
level paper presented
The score under this sub-category shall be restricted to 20% of the minimum fixed for
Category 111 for any assessment period
I (E) | Development of e-learning delivery process/material 10 per module
(i)

* Wherever relevant to any specific discipline, the API score for paper in refereed Journal would be
augmented as follows: (i) paper with impact factor less than | - by 5 points; (ii) papers with impact
factor between 1 and 2 by 10 points; (iii) papers with impact factor between 2 and 5 by 15 points; {iv)
papers with impact factor between 5 and 10 by 20 points: (v} papers with impact factor above 10 by 25
points. The APT for joint publications shall be calculated in the following manner: OF the total score for
the relevant category of publication by the concerned teacher. the First and Principal / corresponding
author /supervisor / mentor would share equally 70% of the total points and the remaining 30% would

be shared equally by all other authors,

# The University shall identify the journals subject-wise through subject expert committees and
forward the recommendations to UGC in the format prescribed by UGC for approval of the UGC
Standing Committee. The journals approved from this list, by the UGC Standing Committee, shall be
included in the “List of Journafs™ notified by the UGC, The UGC Standing Committee shall give its
recommendations within 60 working days of the receipt of the list from the University, The UGC
Standing Committee may also, suo~moto: recomend journals for inclusion in the “List of Journals”.

The clause 6.0.5 (i) will be strictly followed by the University.

APPENDIX - 11T TABLE - 11 {(A)
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(Please refer to UGC notification no. F.1-2/2016 dated 11™ July, 2016)

MINIMUM APIS AS PROVIDED IN APPENDIX - Il TABLE I TO BE APPLIED FOR THE
PROMOTION OF TEACHERS UNDER CAREER ADVANCEMENT SCHEME (CAS) IN
UNIVERSITY DEPARTMENTS AND WEIGHTAGES FOR EXPERT ASSESSMENT

Categ | Activity Assistant Assistant Assistant Associate

ory Professor/ Professor / Professor (Stage | Professor

equivalent equivalent 3 (Stage 4d)to
cadres: (Stage 1 | cadres: to Assoe. Professor/eq
to Stage 2) (Stage Professor/equiv | uivalent
2 to Stage 3) alent cadres
cadres (Stage 4) | (Stage 5)
i Teaching- 80/ Year S0/year 75/year 70/year
' learning,

Evaluation

Related

Activities

[ Professional 50/ Assessment 50/ 50/ Assessment S/
Development period Assessment period Assessment
and Extension period period
activities -

Minimum
score required
to be assessed
cumulatively

11 Research and | 20/ Assessment 50/ 75/ 100/
Academic period Assessment Assessment Assessment
Contributions- period period period
Minimum
Score required
- to be
assessed
cumulatively

I+ | Minimum total | 90/ Assessment 120/ 150/ Assessment 180/

1 API score period Assessment period Assessment
under period period
Categories 11
and IIT*

v Expert Screening Screening Selection Selection
Assessment cum cum Committee Committes
system evaluation gvaluation

comrnitice commities
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Percentage
Distribution of
Weightage
Points

in the Expert
Assessment
{Total
weightage =

No separate
points,
Screening
commitise to
verify API
SCOTES

100.
Minimum
required

50}

for promotion is

No separate 30% - Research 50% -
points. Contribution Research
Screening 30% - Contribution
committee to Assessment of 30% -
verify APl domain Assessment
scores knowledge & of domain
teaching knowledge &
practices. teaching
20% -~ Interview | practices.
performance 20% -
Interview
performance

* Teachers may score the balance of points from either Category I or Category III to achieve the
minimum score required under Category II + I11.

APPENDIX-IIT - TABLE: 11T

{Please refer to UGC netification no. F.1-2/2016 dated 11" July, 2016)

MINIMUM ACABEMIC PERFORMANCE AND SERVICE REQUIREMENTS FOR

PROMOTION OF TEACHERS IN UNIVERSITIES

Si.
N Promeotion of

0. Teachers
through CAS

Service requirement

Minimum Academic Performance Requirements
and Screening/Selection Criteria

1. Assistant
Professor/
equivalent
cadres from
g
2

Agssistant” Professor in
Stage 1 and completed
four years of service
with Fh.D. or five
years of service who
are with M.Phil / PG
Degree in Professional
Courses such as LLM,
M.Tech, M.V.Sc,,
MD., or six years of
gservice who aré without
Ph.D/

M.Phil / PG Degree in
Professional courses

(i} Minimum cumulative API Score using PBAS
scoring proforma developed by the UGC as per the
norms provided in Table II (A).

(1) One Orientation and one Refresher
cowse/ Research Methodology Course of 2/3
weels duration.

(iit) Screening cum Verification process for
recommending promotion.

2. Assistant
Professor/equi
valent

cadres from
Stage 2 to
Stage 3

Assistant Professor
with completed service
of five years in Stage 2.

(1) Minimum cumulative AP] scores using the
PBAS scoring Proforma developed by the UGC as
per the norms provided

i Table II(A)

(i1} One course / programme from among the
categories of refresher courses, methodology
workshops, Training, Teaching-Learning-
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Evaluation Technolegy Programmes, Soft
Skills development Programmes and Faculty
Development Programmes of 2/3 week duration.
(iit) Screening cum Verification process for
recommending promotion.

Lad

Assistant
Professor
(Stage
J)to
Associate
Professor
(otage

4)

Assistant Professors
with three years of
completed service in
Stage 3,

{i} Minimum curnulative API scores using the
PBAS scoring Proforma developed by the UGC as
per the norms provided m Table ik (A).

(i1) At least three publications in the entire period
as Assistant Professor (twelve years). However, in
the case of College teachers, an exemption of one
publication may be given to M. Phil holders and
an exemption of two publications may be given to
Ph.D. holders.

(i1) One course / programme from among the
categories of methodology workshops, Training,
Teaching-L.earning -Evaluation

Technology Programmes, Soft Skills development
Programmes and Faculty Development
Programmes of minimum one week duration.

(iv) A selection committee process as stipulated
in the regulation and in Tables II{A).

4, Associate
Professor
(Stage

4 to Professor
(Stage 5)

Associate Professor
with three years of
completed service In
Stage 4.

{(Minimum cumulative API scores using the
PBAS scoring Proforma developed by the UGC as
per the norms provided in Table i (A). Teachers
may combing two assessment

Periods (in Stages 2 and 3) to achieve minimum
API scores, if required.

(i)A minimum of five publications since the
period that the teacher is placed in stage 3.

(i) A selection committee process as stipulated in
the regulation and in Tables IT {A).

APPENDIX- T1] TABLE V1]

{Please refer to UGC notification no. F.1-2/2016 dated 11" july, 2016)

ACADEMIC PERFORMANCE INDICATORS (API) FOR PROMOTIONS OF ASSISTANT
LIBRARIAN IN UNIVERSITIES FOR LIBRARIAN UNDER CAREER ADYANCEMENT
SCHEME (CAS) OF BEPUTY LIBRARIAN AND LIBRARIAN IN UNIVERSITIES,

Direct Work load and weightage to be given to different levels of Librarians

Direct working hours per | Direct working hours per week
week

Librarian

Assistant Librarian/ University

40

100
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Deputy Librarian 36+4* 90
Librarian 32+8% 80

Based on the Librarian Cadre’s self-assessment, API scores are proposed for (a) Library resources
orgenization and maintenance of boolks, journals, reports, Development, organization and management of
e-resources, User awareness and instruction programmes, (b) ICT and other new technologies’
application for upgradation of library services and

(c) Additional services such as extending library facilities on hohdays. shelf order maintenance, library
user manual. building and extending institutional library facilities to outsiders through external
membership norms. The minimum APl score required by Library Personne! from. this category is
different for different levels of promotion. The self assessment score should be based on objectively
verifiable records, Tt shall be finalized by the screening cum evaluation / selection committee.
Universities may detail the activities, in case institutional specificities require, adjust the weightages
without changing the minimum total API scores required under this category.

“Hours spent on administrative responsibilities, innovation, upgradation of services, extension
services ete.

CATEGORY I: PROCUREMENT, ORGANIZATION, AND DELIVERY OF KNOWLEDGE AND
INFORMATION THROUGH LIBRARY SERVICES

Nature of Activity Univ. Assistant Deputy

Librarian/College Librarian Librarian

Librarian
Max. | Actual | Max | Actnal Max. Actual
Score Score . Score Score Score
Scor
€
a) Library resources organization 70 | Actual 60 | Actual 55 Actual
and maintenance of books, journals, Score Score Score
reports; Provision of library reader- {Actual (Actual (Actual
services, literature retrieval services to bour y h
researchers and analysis of reports; Ours OHrS ours spent
Provision of assistance to the Spent per Spent - per per
departments of University/College Academic Academic Academic
with the required inputs for preparing Year +20) Year +20) Year +20)
reports, manuals and related
documents; Assistance towards
updating institutional website with
activity related information and for
bringing out institutional Newsletters,
| etc. (40 Points)
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Development, organization and
management of e-resources including
their accessibility over
Intranet/Internet, digitization of library
resources, e-delivery of information,
etc.

(15 Points)

User awareness and instruction
programmes (Orientation lechures,
users’ training in the use of {ibrary
services as e-resources, OPAC
knowledge resources user promotion
programmes like organizing book
exhibilions, other interactive latest
learning resources, etc. (15 Points)

b) ICT and other new technologies’ | 15 Actual 15 Actual 15 Actual
application for  upgradation  of Score Score Score
library services such as automation (Actual (Actual (Actual
of calalogue, learning resources hours hours hours spent
procurement  functions, circulation spent per spent per per
operations  including  membership Academic Academic Academic
records, serial subscription system, Year +10) Year +10) Year +10)
reference and information services,

fibrary security ({(technology based

methods  such as  RFID, CCTV),

development of library management

tools(software), Intranet management

¢) Additional services such as| 15 Actual 15 Actual 10 Actual
extending  library  facilities  on Score Score Score
holidays, shelf order maintenance, {Actual (Actual {Actual
library user manual, building and hours hours hours spent
extending institutional library spent per spent per per
facilities to outsiders through Academic Academic Academic
external membership norms Year +i0) Year +10} Year +10}

|

CATEGORY 11: PROFESSIONAL DEVELOPMENT, CO-CURRICULAR AND EXTENSION

ACTIVITIES

Based on the Librarian Cadre’s self-assessment, category I API scores are pro

posed for co-curricular and

extension activities; and Professional development relfated contributions. A list of items and scores s

given below. The self-assessment score should be based on objectivel
{inalized by the screening cum evaluation committee for the promotio
Librarian to higher grades and selection committee for the promotion
Librarian and for direct recruitment of Deputy Librarian and Librarian.
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The model table below gives groups of activities and API scores, Universities may detail the activities or,
it case ingtitutional speciticities require, adjust the weightages without changing the minimum total AP]
score required under this category.

Nature of Activity Maximum | Actual Score
API Score
a} Student refated co-curricular, extension and field based 15 Actual hours spent per
activities (such Cuitural exchange and Library service academic year +10

Programmes (various level of extramural and intramural
programmes); extension. library-fiterary work through
different channels.

b) Contribution to Corporate life and management of the [5 Actual hours spent per
library units and institution through participation in library .| academic year =10

and admunistrative committees and respongibilities.

¢) Professional Development activities (such as 15 Actal hours spent per
participation in seminars, conferences, short termy, e- academic year +14

library training courses, workshops and events, talks,
lectures, membership of associations, dissemination and
general articles, not covered in Category 111 below)

CATEGORY-11l: RESEARCH AND ACADEMIC CONTRIBUTIONS

Based on the self-assessment, API scores are proposed for research and library contributions. The
minimum APl scares required from this category are different for different levels of promotion in
universities/colleges. The self-assessment score shal] be based on verifiable records and shall be finalized
by the screening cum evaluation committee for the promotion of Assistant Librarian/College Librarian to
higher grades and Selection Committes for the promotion of Assistant Librarian to Deputy Librarian and
for direct recruitment of Deputy Librarian and Librarian

*303:; Activity | University Librarian Maximum score*
]
Research Refereed Journals as notified by the UGCH 23 per Publication
Papers o
(III) published Other Reputed Journals as notified by the UGC# 10 perPublication
A in:

[11 Publicatio | Text/Reference, Books published by International 30 per Book for
(B) ns  other | Publishers, with ISBN/ISSN number as approved by the Single Author

than University and posted on its website. The List will be

Journal intimated to UGC.

articles

{books, Subject Books, published by National level publishers, |20 per Book for
chapters in | with ISBN/ISSN  number or  State/Central  Govt Single Author
books) Publications as approved by the University and posted on

its website, The List will be intimated to UGC

Subject Books, published by other local publishers, with | |5 per Book for
[SBN/ISSN number as approved Dy the University and Single Author
posted on its website. The List will be intimate to UGC
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Chapters i Books, published by National and | International-10
International level publishers, with ISBWISSN number | per Chapter
as approved by the University and posted ou its website, _
The List will be intimate to UGC National — 5 per
Chapter
111 RESEARCH PROJECT
(C)
lli - . o . c - .
{C) Sponsored Projects: }a}){hMajor Projects with grants above Rs. 5 | 20 per Project
i} & 5
{b) Major Projeets with grants above Rs. 3 | 15 per project
lakhs up to Rs. 3 lakhs
(c) Minor Project with grants above Rs. 1 | 10 per project
lakh up to Rs.3 lakhs
HI Consultancy Projects Amount mobitized with a minimum of Rs.. | 10 forevery Rs.
(<) 2 lalchs 2 lakhs
{iiy
il Projects Outcome/ | Major policy document  prepared for | Major policy
{C) | Outputs International bodies like | document of
(iii) WHO/UNC/UNESCO/UNICEF ete. | International
Central / State Govt/ Local bodies | bodies -~ 30
prepared Central
Government -
20, State Govt.-
10 Local bodies
-5
I RESEARCH GUIDENCE
(D)
H} M. Phil. Degree awarded 5 per candidate
(D)
()
111 Pt.D. Degree awarded / Thesis submitted [5/10 per
(D) candidate
{in)
I (B}
II(EXD) | Awards/Fellowship | International Award/F ellowship from {3 per
academic bodies Award/L3 per
Fellowship
Awards / Fellowship | National Award/F ellowship from academic 10 per
bodies/ association Award/10 per
Fellowship
Awards / Fellowship State/University level award from academic 05 per Award
bodies/ association
I (E)(i1) | Invited lectures/ | International 7 per lecture/s
Papers per paper
presented
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National level Sper  lecrure/3

per paper
presented

State/University level 3 per lecture/2

per paper
presented

The score under this sub-category shall be restricted to 20% of the minimum fixed for
Category III for any assessment period

HI{EXiil) | Development of e-learning delivery process/material 10 per module

* Wherever relevant to any specific discipline, the APl score for paper in refereed journal would be
augmented as follows: (i) paper with impact factor less than 1 - by 3 points; (ii) papers with impact factor
between | and 2 by 10 points; (iii) papers with impact factor between 2 and 5 by 15 points; {iv) papers
with impact factor between 5 and 10 by 20 points: (v) prapets with impact factor abave 10 by 25 points.
The API for joint publications shall be calculated in the following manner: Of the total score for the
relevant category of publication by the concerned teacher, the First and Principal / corresponding
author /supervisor / mentor would share equally 70% of the total points and the remaining 30% would be
shared equally by all other authors. ‘

# The University shall identify the journals subject-wise through subject expert committees and forward
the recommendations to UGC in the format prescribed by UGC for approval of the UGC Standing
Committee. The journals approved from this list, by the UGC Standing Committee, shall be included in
the “List of Journals” notified by the UGC. The UGC Standing Committee shall give its
recommendations within 60 working days of the receipt of the list from the University. The UGC
Standing Committee may also, suo moto; recommend journals for inclusion in the “List of Journals”. The
clause 6.0.5 (§) will be strictly followed by the University,

APPENDIX - JII TABLE - VI¥ (A)

{Please refer to UGC notification no. F.1-2/2016 dated 11" July, 2016)

MINIMUM APls FOR THE CAREER ADVANCEMENT SCHEME (CAS) PROMOTION OF
ASSISTANT LIBRARIAN AND DEDUTY LIBRARIAN AND WEIGHTAGE FOR EXPERT
ASSESSMENT IN SELECTION COMMIITTEES, IN UNIVERSITIES,

Category | Activity Assistant/ Assistant/ | Assistant/ Deputy
College College College Librarian
Librarian: Librarian: | Librarian {Stage 4) to
(Stage 1 to | (Stage 2 to | (Stage 3) to Librarian
Stage 2) Stage 3) Deputy/College | (Stage 35)
(Stage 4)
I Procurement, 80/Year 80/year 75fyear 70/year

organization,
and delivery of
knowledge and
information
through Library
services

II Professional S0/ 50/ 50/ Assessment 50/
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Development Assessment Assessment period Assessment
and  Extension period period period
activities -
Minimurg  scorc
required to be
assessed
cumulatively
U8 Research and 20/ 50/ 75! 100/
Academnic Assegsment Assessment Assessment Assessment
Contributions- period period period period
Minimum Score
required - to be
assessed
cumulatively
11+ 111 Minimum  total 90/ 120/ - 150/ 180/
API score under Assessment Assessment Assessment Assessment
Categories 1 period period period period
and TIT*
Expert Screening Screening Selection Selection
Asssssment curm cum Committes Committes
system evaluation evaluation
comuiiftee commiitee
IV Percentage No separate No separate | 5U% - Library 50% Library
Distribution of oints. points. related research | publication
Weightage Points creening Screening papers work
in the Expert comumittee to committee | Svaluation 30%
segsment verity APl to A % - {of | Assessment
ata scores “ ssessment o - :
weightage = 100. verify APL | domain Ef];nnovatwe
Minimum scores knowledge on 1brary
required Library service and
for promotion is automation and | Organizafion
50 Organizational o_fbchgltal
skills 20% - library
Interview service 20%
performance Interview
performance
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APPENDIX-I] - TABLE: IX

(Please refer to UGC notification no. F.1-2/2016 dated 11" July, 2016)

MINIMUM ACADEMIC PERFORMANCE

AND SERVICE REQUIREMENTS FOR

PROMOTION OF LIBRARIAN CADRES IN UNIVERSITIES
8L Promotion of Service (as Minimum Academic Performance
No. Librarian Cadres j!\}‘;f]s}[:{lii}b‘?d by the gfﬂgggm ents and Screening/Selection
through CAS Notification)
requireinent

1. Assistant Assistant (i) Minimum API scores using PBAS scoring
Librarian/College Librarian/College proforma developed by the university as per the
Librarian to Librarian completed | norms provided in Table VIII(A) of Appendix 11T
Assistant Librarian four years of service | for Librarian cadres in universities and for
{Senior in Stage | with Ph. college Librarian cadres.

Scale)/College D or five ysars of (i} One Orientation and one Refresher
Librarian (Senior service in Stage | Course of 3/4 weeks duration
Scale) (Stage | to with Ph.D or five (i) Screening cum Verification process for
Stage 2 years of service recommending promotion.

with M.Phil or six

years of service

without

PhD./M.Phil

2. Assistant Librarian Assistant Librarian | (i) Minimum AP[ scores using the PBAS scoring
{senior scale) / (senior proforma developed by University as per the
College Librarian scaley/College norms provide in Table VIII(A) of Appendix III
(senior scale) to Librarian (senior for Librarian Cadres in universitie and for
Assistant Librarian scale) with college Librarian cadres,

(selection grade) / completed service (i) Additionally, two refresher courses, for a

College Librarian of five years in minimum period of 3 to 4 week duration to have

(selection grade) Stage 2 been undergone during the assessment period.

(Stage 2 to Stage 3) (iil) Screening cum Verification process for
recommending promotion.

3. Assistant Deputy (1) Minimum AP scores using the PBAS scoring
Librarian (Selection Librarian/Assistant | Proforma developed by university ag per the
Grade)f’Coilege Librarian (Selection norms provided in Table V1] (A) of Appendix- )

P Librarian (Selection Grade)/College Ul Three publications over |2 years, In
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Grade) { stage 3 o Librarian (selection Collegss, a exemption of one publication may be

stage 4) Grade) with three given to M. Phil holders and an exemption of
years of completed two publications may be given to Ph.D. holders.
Service in stage 3. (ii) Additionalty one course/training under the

categaries of Library automation/Analytical tool
Development for Academic documentation.

(iil) A selection committee process as
stipulated in the regulation and in Tables

VIIA).

4. University Librarian | Deputy Librarian in | (1) Nﬁinimum cumulative API scores using the
(Stage 5) (For universities with PBAS scoring Proforma developed by the UGC
universities only) three years of as per the norms provided in Table VIII (A).

completed service Librarians may combine two assessment period
in Stage 4. (in Stages 3 and 4) fo achieve minimum API

scores, if required.

(iDA minimum of five publications since the
period that the teacher is placed in stage 3.

{iii) Evidence ol innovalive library service and
organization of published wotk,

(1v) A selection committee process as stipulated
in the regulation and in Table VIII (A)

Note: The explanatory note provided for Table IIA for CAS for teachers is also applicable for the
Librarian cadres as per the API score specified for this cadre.

A format for Annual Self-Assessment for the performance Based Appraisal System (PBAS) in respect
of Teachers is annexed for ready references to frame the same for Assistant/Deputy Librarian in
Universities,

ANNEXURE (R)
To G.0. No. 1343--Edn (U)/ dated 07.12.2017

Annual Self-Assessment for the performance Based Appraisal System (PBAS)
Session/ Year
(To be completed and submitted at the end of each academic year)

FART A: GENERAL INFORMATION

Name (Block letters)
Father’s /Mother’s name/
Husband’s narne
Department
Current Designation & Grade Pay
Date of last Promotion
Address Tor correspondence
(with pin code)

i

SNV
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10,
it

12

13,

Permanent Address

(with pin code)
Telephone No.;
E-mall:

Whether acquired any degrees or fresh academic qualifications during the year:;

Academic Staff College Orientation/ Refresher Course attended during the year:

Name of the Place

Course/Summer School

Duration

Sponsoring Agency

Date of Appointment

For which position & AGP you are applying under CAS

Date of eligibility for Promotion
Educationat Qualification (Graduation onwards):

Examination Name of the

University

Year of
passing

Marks
obtained
(%}

Class/
grade

BA/B.Sc./B.Co
m

MA/M Se/M.C
om.

Other
examination, if
any

Resecarch Degree(s):

Degree Name of the University

Date of
award

Title

M.Phil

Ph.D/ D.Phil

D.Sc./ D.Lit

Details of Teaching/ Research/Academic Experience:

Designation Employer

Period of service
From To

Seale of pay
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CATEGORY 1:

I declare that the particulars given above are correct to the best of my knowledge and belief.

Signature of the Candidate

Part B: Academic Performance Indicators (APD

{Please see detailed instruction of the PBASI Proforma before filling out this section)

TEACHING, LEARNING AND EVALUATION RELATED ACTIVITIES

{a) Direct teaching (16/14/14 hours per week as applicable) including Lectures , Tuterials
sPractical, Project Supervision and Field work

Assistant Prof, & —~ 7.75
fer Associate Prof.
{Professor)

St Course/Pa| Level Mode of | Actual Actual Seore API Score
No. | per hours spent
Teaching® | per {Actual hours spent per
%:;flemlc Academic Year 7.5 for

Maximum API Score ;

)
if)
ifi)

iv)

Assistant Professor
Stagel: 70

Assistant Professor Stage
Ii: 70

Assistant Professor Stage
nI: 7o

Associate Professor:
60

* Lectures, Tutorials, Practical, Project Supervision and Field Work

Bl Workload as per UGC Regulations 2016:

Direct Teaching Hours per week

Assistant Professor 16
Associate Professor 14
Professor 14

b) Examination duties (question paper setting, evaluation of answer scripts) as per allotment
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SI. No.

Type of Examination

Duties

Actual hours

Actual Score

spent per

Academic {(Actual hours

Year spent per
Academic Year
+ 10 for all
Teachers)

API Score

Maximum AP Score :

i) Assistant Professor Stage
i: 29

i} Assistant Professor Stage
n: 20

iii) Assistant Professor Stage :
20

iv) Associate Professor:
20

{¢) Innovative teaching learning methedologies; updating of subject content/ course, mentoring

ete.
(a) Updating of Courses/Curriculum Design:
(b) Participation/Innovative - Interactive courses:
(c) Participn./Innovative — Learning Modules
(d) Participn./Innovative — Case Studies prepared:
(e} Use of ICT or Computer-aided methods — ppt:
(f) Use of ICT — Multi-media/Simulation etc:
(g} Dev/Teaching Remedial/Bridge Courses:
(h} Dev/Teaching Soft skill/Communication/Personality Dev:
() Special Programs in Phys.Edn./Library:
) Innovative Composition/Creation in Music, Fine Arts, Perf Arts:
k) Organizing & cond. of popul. Prog. /Teaching Web-based/E-Library/IT-asst
teaching:
Sk Short Description (in terms of items) as| Actual hours | Actual Score
No. | listed above spent per (Actual hours API Score
Academic spent per
Year Academic Year
+10 for all
Teachers )
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Maximum API Score :

)  Assistant Professor Stage®: 10
ii) Assistant Professor Stage 11 : 10
Hi} Assistant Prefessor Stage (17 :10
iv) Associate Professor:15

In consonance with established academic and teaching traditions, and with a view to reinforcing a
student-centric and caring approach the teachers are encouraged to work with students, beyond the
structure of classroom teaching. Indicatively. this could entail mentoring, guiding and counseling
students. In particular teachers would be the best placed to identify and address the needs of students
who may be differently abled, or require assistance to improve their academic performance, or to
overcome a disadvantage. There are no prescribed hours for such efforts, measured either in weeks or
mounths, or in the context and calculation of the API scores, these are nevertheless important and

significant activities that could be carried out by teachers.

Minimum API Score required for promotion under CAS for CATEGORY I {(to be assessed

yearly):

i) Stage I to I 80/ Year
i) | Stage !l to 11 80/Year
iif) | Stage HI to IV 75/ Year
iv) | StagelVtoV 70/Year

CATEGORY 2: PROFESSIONALDEVELOPMENT, CO-CURRICULAR AND

EXTENSION ACTIVITIES
Sl No.| Type of Activity Actual hours | Actual API Score

Score

spent per (Actual

Academic hours

. spent per

Year Academic
Year
+10)*

{a) Student related Extension, Co-curricular & field based Activities

events,)

1) Discipline related co-curricular activities
( e.g. remedial classes, career counseling,
study visit, student seminar and other

ii) Other co-curricular activities {Cultural,
Sports, NSS, NCC etc.)

iit) Extension and dissemination activities
|(pul::»!ic:Xpopu[ar tectures/tatks/seminars
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{(Max API Score : 15) - ‘

{b)

Contribution to Corporate life and management of the sports units and institutien through
participation in through participation in responsibilities(including as Principal /
Director responsibilities(including as Principal / Director that require regular office hrs
for its discharge)

including _

ean/Principal/Chairperson/Convenor/Teac
her-in-charge/ similar other duties that
require regular Office hours for its
discharge)

g,) Administrative R€sponsibility

iii) Participation in Board of Studies,
Academic and Administrative committees

(Max APl Score : 15)

(c}

Professional Development activities (such as participation in seminars activities (such
as participation in seminars talks, lectures in refresher / faculty development courses
membership of associations, dissemination and general articles and any other
contribution)

*For all categories of Teachers
(Assistant/Associate/ Professor)
Total Score (a + b +¢)  (Max: 45)

Minimum API Score required for CATEGORY 11 (to be assessed cumulatively for assessment
period)-—

i) Stage L to 11 50/Assessment Period ]
ii) Stage 1II to 111 $0/Assessment Period
HY) Stage Hl to IV S0/Assessment Period
iv) StageIVtoV 50/Assessment Period

CATEGORYIII: RESEARCH AND ACADEMIC CONTRIBUTIONS
*Minimum API scores required to be assessed cumulatively under CATEGORY I

i) ‘ Stage I to II 20/Assessment Period
i) Stage I to 1] 50/Assessment Peripd
i) Stage III to IV 75/Assessment Period
iv) Stage [V to V IOOJ’Assessment Period

T (A) Research Papers Published in

- Refereed Journals as notified by UGC— 25/publication

-Other Reputed Journals as notified by UGC-10) per publication
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Sl.
No.

Title with
page no. and date
of publication

188N/
SBN
No.

YWhether
you are
the main
aunthor

Whether
Refereeq
Journal/
Other
Reputed
Journal.
Impact
factor, if
any

Name of
the
Journal

MNo. of
Co-author

API

score

* Wherever relevant to any specific discipline, the API score for paper in refereed journal would be
augmenied as follows: (i} paper with impact factor less than | - by 5 points; (i) papers with impact factor
between | and 2 by 10 points; (iil) papers with impact factor between 2 and 5 by 15 points; (iv) papers
with impact factor between 5 and 10 by 20 points: (v) papers with impact factor above 10 by 25 points.
The APT for joint publications shall be calculated in the following manner: Of the total score for the
relevant category of publication by the concerned teacher, the First and Principal / corresponding
author /supervisor / mentor would share equally 70% of the total points and the remaining 30% would be
shared equally by all other authors,

111 (B) Publcations other than journal articles (books, chapters in books) as prescribed in UGC
Regulation 2016,

Text /Reference Books published by International Publisher with ISBN/ISSN number as approved
by University : 30 per book for single author
Subject Books published by National level Publisher with ISBNASSN number or State /Central
Govt, Publications as approved by University :20 per bock for single author
Subject Books published by other local Publisher with ISBN/ISSN number as approved by
University :15 per book for single author
] Chapter in Books published by National / International level Publisher with ISBN/ISSN number
as approved by University
International -10 per chapter
National — 03 per chapter

1N Title of the Details off ISSN/ | Level of No. of | Whether| API
No. subject book Publication ISBN | Publishers(Inte| Co- you are |score
with page no, (Text No. rnatipnal / author the
{Reference / National/ main
Subject State /Central author
Books/Chapte Govt/ other
rin Books local Publisher
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I (C) RESEARCH PROJECTS

L {C) (i) Sponsored Projecis:
{a) Major Project with grants above Rs.30 lakhs {science)above Rs.5 lakhs (Arts) - 20 per project
(b} Major Project with grants Rs.05 lakhs up to Rs.30 lakhs (science)/Rs.03 lakhs up to
Rs.05 lakhs (Arts) - 15per project

(e} Minor Project with grants above Rs. 01 lakh up to Rs.05 lakhs (science)/Rs.01 lakh up to
Rs.03lakhs (Arts} - 10 per project

Sl Title of the Major/ Grant | Date of Grant/ API score
No. | Minor Project sanctioni| sanction of the | Amount

ng project & period

Agenc\: mobilized

(Rs. lakh)

111 (C) (ii) Consultancy Projects:

Amount Mobilized with a minimum of Rs.10 lakhs( Science)/Rs. 02 Jakhs ( Arts)- 10 for every
Rs.10 lakhs and Rs.02 lakhs

Si. | Title of the Name of thg Date of Grant/ API score
No. | Consultancy Project| Agency & | agreement withl Amount
with sanction order | period of | the Agency mobilized
No. and Date approval of (Rs. lakh)
the
sanctioned
project

HI(C) (iif) Projects outcome/outputs

API scores for Science;
Patent / Technology transfer / Product/Process (for Science)-36 for each International /20 for
each National level output,

(2) For Science Patent / Technology transfer / Product/Process
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51 | Details of the Patent| Date of Whether the National AFIscore
No. |/ Technology transfer acceptance | patent/Technology/ | /international
/ Product/Process with year | Product/Process
belongs to the
applicant individually
or in group '

API Score for Aris

(2] Major Policy document prepared for International bodies like WHO/UN O/UNESCO/UNICEF etc.
Ceniral/State Government /local Bodies (for Arts }—

a) Major Policy document prepared for International bodies-30
b) Ceatral Government-20

c) State Government --10
d) Local Bodies---05
b) For Arts: Major Policy document prepared for International bodies

Sl | Title of Major Policy Name of| Date of Internationa¥/ API score
No. | document prepared | the body | acceptance of [Natipnal/Central
for which | the documents Govt./State

documents|{ by the Govi./Local Bodies.
prepared

1II(D) Research Guidance
API Score - (i) Ph.D. awarded/ Thesis Submitted — 15 (science) & 10{Arts ) /candidate

(ii)M. Phil Degree Awarded/Thesis Submitted =5 ( for both Science & ArtsY candidate
S1. No. | Number enrolied

Degree Thesis APl score
awarded Submiited

M. Phil. or equivalent

Ph. D. or equivalent

*

III(E) Fellowships, Awards and Invited lectures delivered in conferences/seminar

H)E.(1) Fellowship /Award ;

a)International Award/Fellowship from academic bodies- [5/award & 15 / fellowship
b} National Award/Fellowship from acadermic bodies- 10/award & 10 / fellowship

¢) State /University level Award from academic bodies- 05/award
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Si No. | Title of the International] Name of the Date &Year of the | APT Score

Award /Fellowship | /National/ Academic achievement
State body
fUniversity | awarding the
level Fellowship

fAward

1) E.(if) Invited Lectures/papers.

a) [nternational-7/lecture or S/paper presented
b} National-3/lecture or 3/paper presented
¢) State /University level-3 /lecture or 2/paper presented

SL | Title of the |Title of Organized | Whether APYscore
No. | invited lecture Conference/ by International/Nati

/paper Seminar with cnal /State or

presented date University level

Total™ :

*The score under this sub-category shall be restricted to 20% of the minimum fixed for Category
L1 for any assessment period

i) Siage Tte Nl 04/Assessment Period
if) Stage I1 to 1 10/Assessment Period
iii}y | Stage IIYto IV 15/Assessment Period
iv) Stage [Vio V 20/Assessment Period

(F) Development of e-learning delivery process /material

(The following Table will duly be approved by the authorized person of the concerned University
nominated by the Vice Chancellor, viz. Pro-Vice Chancellor or Dean or Head of the Department.

API score -10/ Module

S1. | Title of the
No| Module

Module Date and | Whether
prepared for yearof | uploaded the e-
Course/Paper delivery | matter in the
/presentatio| website of the

n institation for
all after the

APY Score ]
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-
"Minimun total API scores required for promotion under CATEGORY I + CATEGORY 1I*:

] Stage¥to i 90/Assessment Period

ii) Stage 11 to 111 120/Assessment Period
i) Stage Il to IV 130/Assessment Period
iv) Stage [Vito V 180/Assessment Period

* Teachers may score the balance of points from either Category 11 or Category IT} to achieve

the minimum score required under Category 11 + I11.

IV. Summary of API scores:

Criteria API Score for previous Total APT | Percentage
3/4/5/6 academic yearsas| score for Distribution of
applicable for specific assessment | Weightage Points in
proposed stage of promotion period the Expert

Assessment

( applicable only for
selection committee)

1 CATEGORYI:

Teaching, learning and
cvaluation related activities
(to be assessed yearly)

11 | CATEGORY II:

Co curricuiar, extension
and professional
development related activity
( to be assessed
cumulatively for
assessment period)

il {CATEGORY III:
Research and Academic
Contributions ( to be
assessed cumulatively for
assessment period)

11+ Total AP] score (Category '
I | I + Category ITL)/ ’
Assessment Period)
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Signature of the incumbent Signature of the Coordinator, IQAC

with designation and date Seal with date

No. 1343/1 (17)-Edn (UY 1U-41/11 (Py) Date: 07.12.2017
Copy forwarded for information and for necessary action to—

(1) Vice Chancellor, (All University),

{2)  Registrar, - (All University)

{3)  Accountant General, (AdkE), West Bengal,

(4)  Finance Department, Group — P (Pay) of the State Government,

{3) Finance Department (Group —B) of the State Goverament,

{6) Special Secretary, University Branch of this Department,

(7) Joint Secrotary, Budget Branch of this Department,

(8) The Director of Treasuries and Accounts, 4, Lyons Range, Kolkata — 700 001, }

(9) The Pay & Accounts Officer, Kolkata Pay & Accounts Office-1, 81/2/2, Phaars Lane, Kol-700012.

(10) The Pay & Accounts Officer, Kolkata Pay & Accounts Office-TI, P-1, Hyde Lane, Jahar Building,
Kolkata — 73.

(11} The Pay & Accounts Officer, Kolkata Pay & Accounts Office-I11, IR Block, Sector III, Salt Lake
City, Kolkata — 106.

(12} The Treasury Officer, Treasury,

(13) PS. te Hon’bie MIC, Higher Education Department, Government of West Bengal.

(14) Sr. P.A. to the Additional Chief Secretary of this Department,

(15) Sr.P.Atothe Secretary of this Department,

(16) Computer Cell of this Department,

(17) Guard File.

Joint Secretary
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T

Governument of West Bengal
Higher Education Department
University Education Branch

No.524-Edn

Dated : 23.06.2000
1U-16/95

MEMORANDUM

The question of uniform Holidays and Uniform Leave rules for the whole time employees e.z. (O#fics

\aiid non-teaching employee) of the State-aided Universities namely (i) Calcutta University, (if) Jadavpur Uni-
Yersity; tiity Burdwan University, (iv) Kalyani University, (v) Vidyasagar University, (vi) North Bengal Univer-
sity, (vii) Rabindra Bharati University, (viii) Netaji Subhas Open University, (ix) Bengal Engincering College

(Deemed University), (x) Bidhan Chandra Krishi Viswavidyalaya and (xi) West Bengal University of Animal &

Fishery Sciences is under consideration of the State Government for sometime past, A committee constituted

interms of G.O.No.646-Edn(U) dated 13.06.94 made certain recommendations regarding introductions of uni-

form Ieave rules and uniform holidays in the State-aided Universities in West Bengal. The pay Comimittes

constituted for the non-teaching employees of the State-aided Universities and certain other bodies has also
made certain recommendations in respect of uniform holidays.

.

pa Afler careful consideration of the matter, the Governor has been pleased to accept the above men-
tioned recommendation with some modification and approved the benefits as incorporated in the Annexure in
i respect of whole-time employees (in the categories of officers and non-teaching employees) of the State-aided

Universities, The benefits as indicated in the Annexure read with the provisions of this memorandurn shall be
treated as comprehensive package for implementation. '

3 Separate memorandum for providing a uniform list of holidays for the officers and the non-teaching
employees will be issued separately.

4 Concerned Universities will make amendments in their Statutes/Ordinances/Rules etc. where neces-
sary for incorporation of the provisions of the Government Order therein.

5, This order will be effective from 1st July, 2000 except fixed otherwise in any particular rule in this
memorandum.
(3

Any difficulty which may arise in implementing the provisions of this order may be referred to the
State Government for clarification and/or order.

1 Bidhan Chandra Krishi Viswavidyalya and West Bengal University of Animal & Fishery Science may

implement the provisions of this order after obtaining the concurrence of the Agriculture Department-and
Animal Resource Development Department of this Government respectively.

8 This order issues with the concurrence of the Finance Department vide their U.0.No.546 Group ‘P
(Service) dt. 05.05 5000,
9,

The Accountant General, West Bengal is being informed.

) Assistant Secretary
133 '




Nos24n(1y)  fEda(D

1

Copy forwarded for information and necessary action t@ the

H

Registrar,

2. Regisiran, Bengal Engineering Collegs (Deemed Uiniversity)-

3. Regisger, Bidhan Chandra Krishi Viswavidyalaya.

4 Registrar, West Bengal University of Animal & Fishery Seiences.
5. Registrar, Netajl Subhas Open University:

Dated, Caloutta,

The 23" June, 2000 Assistant Secretary

No.524/2(20) Edn(lR)

Copy forwarded for information axnd necessary action to the -

—

The Accourtant General (Audif) - If, West Bengal,

18, Relbindra Sarani, Caloutia 700001,

Finance Depariment of this Government (Group T}
Finance Department of this Government (Group B)
Pro-Yic e-Chancellor (B &), Caleutta Univessity:
Finaunos QOO0 «rrvererwossrssesemssse 22 University.

Joint Sedretary, Animal Resource Development Departmeit of this Government,

2.
3
4,
5
6 loint Sceretary, Agriculturg Department of this Government.
1

g Budget Branch of this Department.

g, Statistical Cell of this Branch.

10, P.A. tothe Principle Secretary of this Deparment.

. Shri M. Biswas, 0SD-EO. Deputy Seereary ofthis Department in charge of pubtication of handbook.
12. Finance Officer. coomiamesercenrs

13. Guard File,

.,..,......................A.Urﬁve:sity
Ed

Dated, Caleutta

The 23cd Juns, 2000 Assistant Secretary
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ANNEXURE

A

LEAVE RULES FOR WHOLE-TIME EMPLOYEES (e.g. OFFICERS & NON-
TEACHING EMPLOYEES) OF STATE-AIDED UNIVERSITIES IN WEST BENGAL
INCLUDING BENGAL ENGINEERING COLLEGE (DEEMED UNIVERSITY).

L

These rules may be called * Leave Rules™ in respect of whole-time employees (inthe calegoﬁés of officers
& Non-teaching Erployees) of the State-Aided Universities in West Bengal including Bengal Engineering
College (Dezmed University).

These rules are applicable 1o all whole-time employees ofhers than teachers, of the (3) Caleutia University,
(i) Jadavpur University, (iii) Burdwan University, (iv) Kalyani University, {v) Vidynsagar University, (vi)
North Bengal University, (vii) Rabindra Bharati University, (viii) Netaji Subhas Open University, (ix) Bengal
Engineering College (Deemed University), (x) Bidhan Chendra Krishi Viswavidyalayaand (xi) West Bengal
Unjversity of Animal & Fishiery Sciences.

Leave of'any description cannot be claimed as matter of right. Authorities granting leave shall have the

power to refuse or revoke Ieave of any description et any time according to the exigency of University
service.

Leave ordinarily shall begin on the day on which the transfer of charge is effected and end on the day
preceding that on which duty is resumed. Saturdays, Sundays and holidays may be prefixed or affixed to
leave. Leave (except casual and quarantine leave) may either be affixed or prefixed to holidays but cannot
be affixed and prefixed to holidays when leave is combined with a holiday by both prefixing and affixing it
1o the holiday, the holidays shall be reckoned as leave in calculating the amount of leave on full pay that
may be admissible at a time, .

Anemployee on leave shall not fetum 1o duty before the expiry of leave granted to him without permission
of the authority which sanctioned the leave,

An employee who has been granted leave on medical ground shall resume duty after producing a certifi-
cate of fimess from Registered Medical Practitioner.

An employee who remains absent after the expiry of leave is entitled to no leave salasy for the period of
unauthorized absence and that period will be debited to leave, as though it were leave on full pay provided
leave on fill pay is availabie to such an employee.

No employee shall be allowed to absent himself from office without prior permission.

All applications for leave of absence and/opfor leaving station should be previously made in writing and
sanction obtained before leave is available of, except in case of eruergency in which case the report of such
absence must be seat if possible, on the very day the employee is forced to absent himse!fand, iTany case,
within three days of sueh absence unless he is prevented from doing so due to physical incapacity to be
certified by 4 registered medical practitioner or any other unaveidable cause.

. 1fany employee is on unauthorized absence or on unreported absence or on overstayed of Jeave for more

than three-months at a streteh without any repon, the leave sanctioning authority shall inform the con-
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12,

13.

4.

15 -

i6.

17.

cerned employee ai his recorded address asking him rejoin duty within a specified date. If the employee
docs not join duty by the stiputated date, it would De open to the disciplinary authority to institute
disciplinary action against him. If during the course of disciplinary proceedings the ciployee comes for
rejoining duty he shall be allowed to do so without prejudice (o the disciplinary proceeding already
initiated against him (Unless he is placed under suspension) and the disciplinary proceeding concluded
as quickly as possible. The question of regulation of the period of unauthorized absence or unreporied

absence or overstayal of feave shall be left over for consideration till the finalization of disciplinary
proceedings. i

. Habial isregularities or frequent absence without proper authorization, will be considered pross negli-

gence of duty and shall involve disciplinary action at the discretion of the appropriate authority of the
University. '

Leave at the credit of an emplayee in his leave account shail lapse on the date the employee retires on
superannuation or retires voluntarily or resigns or is dismissed fyom the service.

Unless Syndicateﬂ;‘.xecutive Counoil, in view of the special circumstances of a case, shall otherwise deter-
mine, after one year of continuous unauthorized and unreported abseiice from duty the concerned em-
ployee shatl cease to be in service of the University.

Date of retirement in refation to calculation of leave due the credit of an employee shall mean the
sfternoon of the last day of the month in which the employes attain the age of superannuation for
retirement under the terms and couditions goveming his/her service.

Each employee, on arrival at office shall sign the attendance register puiting the time of arrival and at the
time of departure shall sign the attendance register putting the time of departure. ol 66 Holrs
should be 'fixed gencrally from 10.am, 1o 5:30 p. m. o' King days with halfan oss wilth
provision Tor late marking for ariving late afler10.1 Sam ormarking absent ance

Register for making time for departure should not be piéccd before the cnipiﬁyées before 5.15 p.m. Any-

- body leaving office before thiat tinte will be marked absent and action as per University rule will be taken in

such ease. Forevery three days™ late atten th one day’s casual feave shatt be deducs od from’

credi; eamed leave shali b deducted from the

Subject to the foregoing general principles, leave shall mean -

(i) Casuai Leave (vii) Quarantine Leave ,
(i) Eamed Leave (viii) Maternity Leave

(fij) HalfPay Leave (ix) Leave in extrmordinary circumstances

(iv) Commuted Leave {x) Special disability Leave

(¥) Compensatory Leave {xi) Leave on Duty

(vi) Study Leave

Casunl Leave §

a) Casual Leave for short puriod, ot exceeding four days at a time and fourteen days in a calendar year
may be granted to an employee on account of emergency which may arise.
b) Casual Leave cannot be combined with any other kind of lcave or Pjua Holidays; but can be prefixed
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and/or suffixed to Saturday, Sundays and holidays, provided such leave shall not exceed seven days
al a time including Saturdays, Bundays ant/or holidays.

¢ Anemployee may enjoy casual Jeave for half of the day. For enjoying such casual leave for half of a
duy prior sanction of the authority sanctioning casual leave must bs obteined by employce con-
cemed.
d) Anemployee on casual leave slall be treated as on duty.
¢) Innocase casual leave and half-day casual jeave taken together shall exceed 14 days in & year.
f) Casual Leave, ifnot taken within the calendar year will lapsc.

13, Earned Leave:

a) Eamned Leave is the leave which is earned by an employee by discharge of duties for a certuin perigd
" as mentioned herein below and granted to him at the discrotion of the authority granting such leave,
Unless otherwise compellec by exipencies of circumstances, in sl ceses applications for camed leave
shall be made at least seven days prior to {lie date on which he proposes io proceed on leave for

twenty days or more. Prior sanction should be obtained bofore lesving station and/or proceeding on
leave as well as for extension of leave. °

b) Eamed Leave shail be credited to the leave acoount at the rate of 2 172 days for each cormipleted

’ calendar month of service which he is Iikely to render in 2 half-year of the calendar year in which he is
‘ appeinted.

1n the event of death, resignation, retirement or dismissal from service in any day of a month, that
iricomplete calendar month of service shall not be taken into consideration for calculation of leave
socount at the rate of 2 172 days per calendar month. _

Barmed Leave shall be credited to the leaves sccouat in advance in two instaliments of 15 days each
on the first day of January and July of every calendas year not exceeding maximum limit of 240 daystill
30.06.98 md 300 days with effect from 01.07.1598.

Whiile affording credit of Eamned Leave, frections of a day shall be rounded of o the nearest day.

<) Bamed Leave can be combined with any other kind of leave except casual and quacaitine leave.

19, Half-Pay Leave:

a) Ancmployee may be granted leave on hatf-pay for 20 days for each completed year of service subject
10 & saximum peried of two years during the whole period of service on medical ground on production

of cettificate from a medical practitioner. )
Provided that the authority granting leave may atk the employ2e to submit to an examination by a

. medicel Practitioner / Medical Board appointed Ly the same authority before granting him leave.
Provided further that all employec on hnlf-pay leave will be required to produce a certificate of fitness
for resumption of duty from 8 qualified registered medical practitioner.

by Half-pay leave may be combined fvith any other kind of leave except casual and gquaranting leave.

20. Commuted Lgave:
T T a) An cmplof;ee will be entitled to cormmuted the half-pay leave that he hias samed 1o full pay leave for
half that period on medical ground subject to praduction of a certificate from a registered medioal

practitioner and such commuted full pay leave shall not exceed six months in the whole périod of
service.”

Provided further that when commuted leave is granted twice the number of days of actual leave of
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b)

1.

a)

b)

c}

5

absence on half-pay shall be debited against the leave account.

Provided furiher that commutation shall be allowed only if the number of days of leave of absence of
the concerned employee on medical ground exceed ten days at a time.

Commuied leave may be combined with any other kind of leave except casual and quarantine leave,

An em;;lﬁyeéhc.).f 2 Un'i.v'ersit}' may be pranied compensator leave with firil pay and allowance in lieu
of full work done on Saturdays, Sundays and other University holidays on the condition that there
will be no accumulation of such compensstory leave and it is to be availed of within 3 (three) months,

Such leave shall be pranted for the equal number of days the employee concerned is detained for duty.

No overtime or holiday allowance shall be admissible for the period for which compensatory leave is
graated. ‘

Cempensatory leave may be cambined with any other kind of leave except casual leave, quarantine
leave and leave in extraordinary circumstances.

22, Study Leave:

(®)

(b)

Study Leave for advanced study and training which are not taught in a regular or semi acadeniic
course directly related to his work in the University may be granted to a parmanent employes by the
University Syndicate/Executive Council provided the concerned employee has put in at least five
years of continuous service and is not due to retire therefrom within three years of his/her retun from
such leave. There shall be a gap of et least three years between two periods of such leave.

The Syndicate/Executive Council may grant any allowance during study leave as per mles framed by
the University from time to time, subject to 2 maximum of pay an employee has been drawing just
before proceeding on study leave on his furnishing an undertaking that he will serve the University
for at least three years on his retum from study leave on such terms and conditions as the University
may decide, failing which he will be required to refund the amount paid to him as leave salary for the
peridd of study leave.

Provided that if the concemed employee is receiving any pay, allowance, stipend, schalarship, fellow-
ship from any other source while on study leave, leave salary shall be reduced o that extent.

The maximum period for which study leave may be granted is limited to two years during the whole
course of an employee's service, Such leave may be combined with any other kind of leave as may be
due or holidays except casual and quarantine leave.

23. Quarantine Leave:

(a)

Quarantine Leave is leave of absence from duty necessitated by order ot to attend office due to
suffering from infectious dised¥es as mentioned below by a member of the family of the employees
concerned, Such leave may be granted on the basis of a certificate of 2 Public or Municipal Health
Officer for a period not exceeding 21 days, or in exceptional circumstances for a period not exceeding
30 days: Quarantine jeave will not be debited to leave account. Ap employee on quarantine leave will
not he treated as absent o duty.
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(6} For the above purpose small-pox may be considered as infectious disenses, chicken-pox shall not,
“ however, be considerer as infectiots disease unless the medical officer or public health officer con-

sider that because of doubt as to the true nature of disease, &.g. small-pox, there is reason for the grant
of such leave.

(©) The following diseases shail also be treated as infectious for the purpose of grant of
quarantine leave — '

i) Scarlet Fever

if) Plague (Bucekmenic or Bubonic)
iii) Typhus

iv} Cerebra-spinal meningitis

- (@ For persons employed in the preparation and distribution of food, the following additional disease
. shall also be treated as infectious -

i) Dysentry

if) Enteric fever (Typhoid fever)
iif) Malta fever

iv) Pasatyphoid fever

(é) An employes himselPherself suffering from the infectious diseases as mentioned will not be granted
such leave.

24, Materaity Leave:

{a) Malernity fcuvemay be granied to 8 whole-time female employes for a period net exceeding 120 days
including the period of confinement as per advice of a regissered medical practitioner. '

{(b) Matemity leaye may also be granted incase of miscartiage, including abortion fora period no exceed-
ing six week provided the appication for leave is suppoited by a registered medical practitioner,

() Matemity leave will not be debited sgainst leave account,

(@) The concerned employee on maternity leave will be entitled to normal annuel increment in time scale
of pay.

25, Leave in extraordinary circumsjances:

{a) Extraordinary leave withowt pay fay be granted to 2 whole time permanent employec &s spacial
circumstances on the {oliowing conditions —~
@) When no other leave is admissible.
(i Wheristherleave is admissible, but the employee applies in writing for the grantof extracrdinary

leave.

(i) Not more than 3 monmhs extraordinary leave be gritted to an employee.

{t) Syndicnte/Exceutive Council in view of exceptional clreumstances in the following case may grant
extracrdinary leave in case of the limit preseribed in clause (2}~
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() Six months, where the University employee has compleied one year's continuous service on the
date of expiry of the leave of the kind due and admissible under these rules, including three

months extraordinary leave under clause (g) and histher request for such leave js supporied bya
Medical Certificate as required under these rules,

(i) Eighteen months, where the employee is undergoing treatment for ~
a) Pulmonary tuberculosis or pleurisy of tubercular origin in a recognized sanatorium,
b) Tuberculosis of any Sther part of the body by a qualified tuberculosis specialist.
¢} Leprosy in a recognized leprosy institution by a Medical Officer or a specialist in leprosy
regeognised by the University authority.
d} Cancer or mental disease, in an instingtion recognized for the treatment of such disease or a
specialist in such diseases recognized as such by the University Authority.

(i) Twenty four months, where leave is requiired for the purpose of prosecuting studies certified 1o
be in the interest of the University, provided the employee has completed three year’s continuoug

service on the date of expiry of leave of the kind due and admissible under these rules including
three months extraordinary leave under clavse {(a).

() Where an University employee is granted extraordinary leave i terms of the provision contained in
sub-clause (iii} of clause (b) hefshe shail be required to execute a bond as in the case of leave
undertaking to tefund to the University actual amount of expenditure incurred by the University
during such leave plus that incurred by any agency with interest thereon in the event of his not

refurming to duty on the expiry of such leave or quitting tkie service before a period of thres years after
refum to duty,

(® The bond shall be supparted by sureties from two peranent whole time employee having status
comparable to or higher than that of the University employee concerned,

(e} Two spells of extraordinary [eave, if intervencd by any other kind of leave including waternity leave,
shall be treated as one continuous speli of extraordinary leave for the purpose of sub-ruje (b).

() The authority competent to grant Jeave may commute retrospectively periods of absence without
leave inte extraordinary leave.

(&) Anemployee shalinot be allowed 10 erjoy extraordinary leave{including other kind of leave) for mare
than two years at a stretch,

(h) Such leave shall not count towards annual increment in the fime-scale of pay.
26. Special Disability Leave:

(8) Anemployse who is disabled by unless injury accidentally injured in consequence of the due perfor-
mance of any particular duty which has the effect of increasing his Kability to injury beyond the
ordinary risk attaching to the post, may be afiowed special disability leave on full pay and allowance
for a maximum period of foupsmonths during the whole course of service.

(6) Such leave shall not be granted unless the disability manifested itself within 3 months of the occur-
rence to which it is atiributed, and the person disabled acted with dus promptitude in bringing it to
notice, provided that if University anthority is satisfied as to the cause of the disability, such leave
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may be granted in case where the cause of the disability manifested more thal three months afler the
occurrence of its cause,

{¢) The period ofleave gramed shall be such as is certified by a medical board to be necessary.

(d) Special disability leave may be combined with any other kind of leave except casual leave and quaran-
tine leave.

(¢} Theconcerned employes is entitled to normal annual increment in time-scale of pay during such leave
of absence.

(§ Suchleave shall be counted as duty in caleulating service for pension and shall not be debited against
the leave account.

7. Leave on Duty!
An employee may be granted leave of absence on Juty for a maximum period of 30 days in a year on the
folfowing, grounds-
(2) For participating in International, All Indian or Regional Games, Sports, or Cultural activilies orga-
nized by bodies recognised as such by the University or State Government.

(&) For attending meeting of recognised public-bodies as an elected representative of the people.

) For participating in conference/symposivm/seminar/workshop or the like to be conducted by any
organisation recognised by the University.

Provided that such leave of absence on duty shall not be combined with any other kind of leave and
duty leave is not debited against leave account.

Provided further that the dats of annual increment in the {ime-scale of pay shall not be disturbed on
acoount of an employee being on leave of absesice o1 duty.

28, Encashment of ‘Earned Leave:

(8) An emiployee wiio retires on attaining the age of superannuation shail e entitled to cash equivalent
of leave salury forenrned icave, ifany, attheayeditofthe employee on the date of retirement. subject
to & maximuin.of ¢ limit to be fixed by the State Government:time: dime

() An employee who retires from the service on atinining the age of superannustion; while under sus-
pension, shail becoms eligible for the benefit of cash equivalent of eamed leave that was et his/her
credit on the date of retirement, on conclusion of the proceedings against, him/her, if the authority
competent to reinstate himvher in service holds that the suspension was wholly unjustified.

(cy Auemployes who retires yoluptarily may be granted cash_eguivalent of leave splary in yespect of
earsied leave isfher credit subjsct to a mixipum of uppe imit of accumulati earned leave

: o
betweoh the date on which he/she so retives snd the date on which he would have retired in the gormal
cowse after attaining the ape of superapnuation,

(@) Anemployee who yesiens from service, shall be entitied to cash equiyplent camed leave at hiis credit

.on the date of cessation of service 1o the extent ofhalfof such leave at his credit, subigct to 2 maximun

of hail of upper ceiling of aceumulation of earmed leave fixed by the Siate Coverpment from lime to
time. "
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Admission
to
Convocation

General

Re-employment
of teachars
on
attaining
the age of
superanpuation

31.

32

33.

(1)

(%)

No person shall be admitied to Convocation unless
he has an invitation card or an “Admit” card issued
to him by the Registrar.

CHAPTER—VH
(GENERAL)

Any matter, not expressly provided for in these
Statutes, shall be decided under the direction of
the Executive Council.

The power of interpreting these Statutes is
reserved to the Executive Council.

Leave: - Leave of the employees of the University,
which is a non-vacation institution, will be
governed primarily by the relevant Government
Order{s) Notifications as may be issued from time
to time and adopted by the Executive Council
prutatis mutandis.

Appointment, Career Advancement, Promoticn,
Retirement and such other service related matiers
including Provident Fund, Pension, Gratuity and
other benefits of Teachers, Officers and other
employees will be governed by the relevant orders
issued by the State Government from time 10 fme.

The duties and responsibilities of the employees,
other than stated herein above, will be gnided by
the Regulations.

Re-employment of teachers on attaining the age
of superannuation:- The re-employment will be
given only in exceptional cases where a highly
talented teacher can not immediately be replaced
or availability of his/her service s found to be
indispensible for supervision and management of
the existing research/ other academic
programme(s) / administrative matters. The
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