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0Ly @ (Basic)

GG < B =T Beginner’s All purpose symbolic Instruction Code | <3 S5
clelfie. 1l e YT awie, i 39 HreE W% SRS celisifie Brate o | Fie
CERABGE ] a1 Tt (g TReafein) Sty @B corie S8t et 7 | 51 w2
CACY 45 T fGTRIa1 M G SRICS (el FT900S 2I1GT @_g 210 | 1963+ 1964 5] Gl
ST Cefd 27 @9 SHe (At @2 o Srafos s s 9h | a1 4l s
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b2 @FF (Basic) (&

i ) | YO B i e B i e BT o B e it < B i | W e (A R T
=7 |

I @I G0 celiel Teld 9l 55 N Ol winsta Adifes Sesivie Freit Tl e
Gt e il A, e, «feom o @b 93, FE 5EE o T8, @b S
473, 1% a7 A% HAEE Bb SjUE Wi S o9 sjdTeiE g A ol A | e
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N$ = wigfa #
ADS = Figia [Fem
D$ = 7arE W

Q = Tevim wEAR il

L. = =R #4

W = sl

K = iFe) aram «ifEsie .
R = =iz

TC = =i6 9

A = =0 EE] 4
B = Weid S A7
F = o3 an

BRI B e W) o 0 PR EE T

10 REM READ Name, Address, Day of the week, Quantity produced, Labour

requirement, Capital requirement, wage, Rent, Fixed Cost,
20 READ N§, ADS, F
30 DATA “XYZ FIRM™

40 DATA “12-AB STREET"

i)




30

70
80
90
100
110
120
130
140
150
160
170
180
190
200
210
220
230
240
250
260

270

DATA 500

READ D§, Q, L, K, W, R
IF Q = -99 THEN GO TO 270
LETA=L*W
LETB=K *R
LETTC=A+B+F

LET AC:= TC/A}

PRINT N§

PRINT ADS

PRINT D§

PRINT “A = U ; A

FRINT “B=U ;B

PRINT “Total Cost =* ; TC
PRINT *Average Cost” = * ; AC
GO TO 60

REM INPUT DATA

DATA “Monday™

DATA 450, 50, 30, 80, 100
DATA “Tuesday”

DATA 400, 45, 28, 80, 100
DATA “Sunday”

DATA =99, 0, 0, 80, 100
END
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XYZ FIRM

12-AFB STREET

Meonday
A = 4000
B = 3000

 Total Cost = 7500
Average Cost = 16.67

Tuesday

A = 3600
B = 2800

Total Cost = 6900
Average Cost = 17.25
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AR 23 P |
() b el Array @ bemifieE i 5w @em W milbamms .
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(¢) Be
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(5) w.e.x 55 g |
e @
() READ
(2) GO TO
' (®) DATA
{(8) LET
(¢) END
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(%) Computers Today (2nd edition)
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MeGraw-Hill Book Company
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GFF 8 1 U FTHFS (#14 © T[T—MS-Word

Lo
8.0 Gl
8. Bl

8.2 MS-Word
8.2.> wfim
8.2.3 “Word Processing” %=ifFe s wuj ¢ s FAEraa “inie |
B.2.0 o WRE Cold Fat 9t W w4l
8.2.8 Format /Paragraph / Section
8.4.¢ Edition 3 Wi

8.9%4 Tabs @ Tables

8.9  Hiaiw

8.8  WEpileml
8.¢ GEEUTS
B.Y o)

8.0 Trwply

G2 GFP0 PGl *F TFl qiE—
@ “Word Processing” SIF 95 |

® “Word Processing”-94 =taiee e |
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@ “Word Processing” [@elid Fars 1|

@ MS-Word-«F F=LE |

8.5 sl

weffs 4 e [T wra O YT 8 AGEEA U bleE 93 Y06l | G
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sFEBIEd aralE T el e [ G e | (SRS oY Fica FEwifEs @ A
Al =R FaE T “Word Processing”-SH| Gl 2T | MS-Word 25 “Word
Processing™ [ &) &% G2 qE9 HEGETR | MS-Word T3S Sﬂ*ﬁﬁﬁm‘i FEOE
qaaiEg =9 diel 3= "]

8.5 Introduction to word Processing—MS Word
8.2.5 ht

|l TS ATIBIR <= FRees Al R ©f LGl S T Tefa

w411 (Create), (3l (view), <fE5 T (Fdit). 51952 GG (Store) 414, HTATERTS 1 (TS e
{rnu-Linc} a [ a4l | Fid TR 9@'3% wiftrre, A, 4w sifewics ATaTm
s B s S ew Bl 29| 92 #afE e v AErm] g @2 e wEel
ol % B0t | 7 e e Sesarimel) e (AT Sl R el e P
sore| | e adana wfEE It Fied wiftm, auefs Afces FPme 28 90 ¥
alre ¢ awor e, e e e s el T g fasire: qufics wel
Foddy #ifo0s 92y 491 Ane AT ey 2L (2 &) @4 102 ane ffam
& A §I3 B elied | Bl & e AT forg wfoel sifire 500 Tela =1 Zra |
il <pE57 Fetl s T (eemdares Fien AFa8) ael T waRe ea| |

2.5.5 “Word Processing’ F=ifFe wHF 921 ¢ 94 A4t %S
Tl CiFAlTe = Gredl eme AT @ MS-Word—Ilnstall a1 S| Figpra @

(e8]




otz ©#fa mouse T curser 4o Click T3 9ot «iffwm Yfelg «re RetE G BT |
G | #Afeifba arpatta 8ol File, Edit, View, Insert, Format, Tools, Windows, help Zerifi
(1l S | ST wTiZee Poef eis By AmE vt ool witme % A | Tl
HRER W ATETT curser Gt A9 FEE click Fare uE |

fisfire Swizard sty @& Taemaf CRIEE 62 T (e #ig—

L. File Menu—File menu’ (S 7@+ 3t AU Tigs c4E), Page set up-9 F4H margin

@ fSeiEn % a1 am ) *Exit’ I9eR @ @3 e (e cfdicy aen am)

"Word” =1t 7198 File menu- s s w1 a/ams file @a a1 wfise o[ |
B3 43 &9 @3 filefd = U@ Curser O Bo Click =7 |

0

New Ctrl + N
Open Ctrl + O
Close

Save Ctrl + 8
Save as

Save all

Properties...
Templates, .,

Page Set up...
Print Preview
Print... Ctrl + P

Send
Add Routing Slip...

1 WORD 02

| ExIT

2. Edit :

% Bdit menu-f6 T3 91 28 @ w4 Yoz cEel, Copy =1, @193| (BT texi-
4 #[§4® F1a ) | Undo S99 Repair-9929 231 95 DA (T PG T A

LT



Undo Delete word
Repeat Copy

Cut

Copy

Paste

paste Special
Clear

Select All
Find
Replace

Go To

Normal
QOutline
« Page layout
Master document

e

Full Screen

~Ruler

Header and Fooler

View— 9% menu-o T ST ST

%mﬁfﬁmﬂﬁ mﬁﬁnrnml,ZﬁDm ......
Fiper e CTHCT e Al WA | S

(w4 =@l tool bar, footnotes. Tl FEATE
3 A STEEE afa aa FEe S

Bl




4. Insert :

Insert

Break

l"ugé Numbers
Annolation~
Date and Time
Field

Symbol

Form Field

Fooinoie
Caption
Cross-reference

Indig and (ables

File

Frame
Picture
Object

Data base

5. Format !

el g wom e g e Facs
AT Fig ‘pnsert’ | (AW Page No, #Afwit
!’:_‘5['3-”?5 (7 20 (Page break), TE0 @ifazy
€ I, (ald Symbol (RUFS), @ =g
data- table—bl20F @14EA Sic HwEfes
=0 2l |

Farmal menn 9E—E14E S aiel vifFae ) 7 | (G —Llimes Roman 12
LA ﬁfﬁa_f.?l 16 =4[ 9164 ) 9281 Column, horder, bullet, 9yl g T4 31 FREAL s <l

g

0. 'l'unlsj

aft e w4z A4 & AFAAIS Bl ara T Sl A, eia S aleiet],
oIl @ el =i bae e | e e toolbars ot I viom) Tof wl aqe
Short key T@iffe cua|
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Mail Merge

Revisions

Tools \

Spelling
Grammar
The Sawrus
Hyphenation
Language
Waord Count

Anto Correct

Envelopes and Labels

Protect Document

Macro
Customarize
Options

Table
Insert Rows
Deleie Rows
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TR fcs SRl o -

531 Standard : AMENS WF0S TGS T AT T File, Print, Edit, Undo/Redo,
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T default style normal (i9t4 G492 font (F4E3 Times New Roman 10 point. |
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mode-q A4te | AR @b insert mode-a FrfEmm fim e < Ins > Keylo @2

| TS 7A

Culting, Copying and pasting : T (@ (=14] 27 (ol (TR 52 05 4 fire
53 ‘ot Gl Hdeal TS #des 2@ BEAg EdivCul 91991 < Cul + X > 4l 440e Al
bt e (i w4 (i = i 99t Windows Clipboard-a gt 3k a4 | #78
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< Del > AL B0 0T (LS #I1T7 | SIS 208 03 B select 41 block Tl & Shift
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8. G

(%) Computers at work—An overview of Applications

—1Donald H, Sanders
(2} Learn Microsoft Word 7.0 for windows 95 in a day.
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